FRUITVALE COMMUNITY CENTER RENTAL AGREEMENT

RENTER RESPONSIBILTIES:

· The renter or their designee must be present at all times for the duration of the rental period.

· After the event:

· All personal property must be removed.

· The Community Center and the grounds around the center must be completely cleaned, including but not limited to:

· ALL tables, chairs, counter tops, sink, microwave, refrigerator and stove are sanitized with the cleaning supplies available

· Bathrooms:  toilets are unclogged, floors, mirrors, sinks and toilets are sanitized

· Floors:  all floors, including bathrooms, are swept and mopped

· Walls:  all decorations are removed

· Trash:  all trash is picked up, trash cans emptied, and properly disposed in the dumpster located on the north side of the building

· Locks:  all doors are locked and the keys are returned to the City

· Damages:  the renter must notify the City of any damages incurred to the facility, equipment or the grounds within 48 hours of the event

· I understand that The City of Fruitvale is not responsible for lost, damaged or stolen personal items during my rental period.

· I understand and agree that I am fully responsible for any damages incurred to the facility, equipment or grounds around the Community Center during my rental period. I understand and agree that the return of the security deposit is based on the condition I leave the Community Center in.  If there are any damages and/or clean-up is not satisfactory, these costs will be deducted from the deposit.

· I agree that neither I, not any others I permit to be on the premises during my rental period, will do anything that violates any municipal ordinances or state laws.

· I agree that I, and any others I permit to be on the premises during my rental period, will abide by all the rules as listed in the Fruitvale Community Center Requirements and Rental Agreement.

· I agree that I am 21 years of age or older.

· I understand that if my event is on a Saturday, Sunday, or holiday, that they keys must be picked up no later than 4:00pm on Friday.  

___________________________________

______________________________

Renter






Date

___________________________________

______________________________

City Representative




Date

FRUITVALE COMMUNITY CENTER RENTAL AGREEMENT

	Applicant:
	Last:
	First:

	Phone:
	
	

	Address:
	
	TDL


	Date of Event:
	Day of Week:

	Beginning Time:
	Ending Time:

	Description of Event: 
	ID of Key Given:

	
	


The City provide the following equipment:

	Item:
	Quantity:

	White Lifetime rounds, 5’
	12

	Formica rectangles, 6’
	5

	White Lifetime chairs
	107

	
	

	
	

	
	

	
	



FRUITVALE COMMUNITY CENTER SECURITY DEPOSIT FORM

	
	Date Paid
	Date Refunded

	Security Deposit
	
	

	Rental Fee
	
	

	Total Fee
	
	


COMMUNITY CENTER CLEAN-UP CHECKLIST

	Item
	Satisfactory
	Not Satisfactory
	Comments

	Bathrooms
	
	
	

	Floors
	
	
	

	Walls
	
	
	

	Trash
	
	
	

	Refrigerator
	
	
	

	Sink
	
	
	

	Stove/Oven
	
	
	

	Countertops
	
	
	

	Tables/Chairs
	
	
	

	Keys/Locks
	
	
	


Inspection Date: __________________

Renter is eligible for Security Deposit Refund:     YES

NO

Comments: ______________________________________________________________

________________________________________________________________________

________________________________________________________________________

________________________________________________________________________

Inspected by: ____________________________________________________________

CAPACITY:  The Community Center has a seating capacity with tables for approximately 48 people.  Seating without tables expands the capacity to approximately  75 people.  

PARKING:  Parking is limited.  Guests may use the vacant area  just west of the center across the street if necessary.   In the event of an emergency, the Fire Department needs immediate access to their vehicles and equipment.  Therefore, any vehicles parked in front of the Fire Department doors, and the two spaces just north of the bay doors, will be towed at the owner’s expense.  

DECORATING:  3M COMMAND OR SCOTCH WALLSAVER REMOVEABLE TAPE is the only product allowed for attaching decorations to the walls, windows and ceiling.  No nails, tacks, or adhesive tape (duct tape, etc.) are to be used.  The expense to repair any damage or repaint spots caused by decorating will be deducted from the security deposit.

KITCHEN:  There is a stove, oven, sink, microwave and two refrigerators for use.   The renter is responsible for cleaning and emptying these items if they are used.  Any food left on premises must be discarded or the clean up will result in a deduction from the security deposit.  

AIR CONDITIONING/HEATING:  The Community Center is equipped with two HVAC units, one on the north wall and one on the east wall.  Please make sure to turn the units off when you leave.  


SECURITY DEPOSIT:  All renters are required to pay a $50 Security Deposit, which is eligible for refund if the following criteria are met:

· There are no damages to the Community Center, equipment, or the surrounding grounds

· Clean up of the Community Center is satisfactory

· The key to the Community Center is returned with 48 hours of the event.

After the event, the City will inspect the Community Center and determine if there are any damages and/or if the clean up is satisfactory.  If repairs are necessary, or additional clean up is needed, these costs will be deducted from the security deposit.  In the event that the costs for repair or additional clean up exceed the security deposit, the renter will be responsible and billed accordingly.  If the charge is not paid, the renter will be placed on a “do not rent" list, and will not be allowed to rent the facility in the future until the charge is paid, and legal action will be taken on behalf of the City.

TABLES/CHAIRS/EQUIPMENT:  Tables and chairs will be provided at no cost to the renter.  The renter is responsible for set-up and take down of all tables and chairs for the event.  If more tables and chairs are needed for the event, the renter is permitted to bring their own.  The City is NOT responsible for any items left on the premises after an event.

